Diane Franz

dfranz@houstonisd.org; 713-741-2410


COMMUNICATION APPLICATIONS

COURSE OVERVIEW

The skills learned in communication application are critical for success in higher education, the professional world, and even in interpersonal communication. In this class, each speech project is designed to help the student develop better communication skills.  The grading criteria for each speech will include both the new skills introduced from previous speeches, so students will continue to work on mastering their skills.

SUPPLIES:

1. Blue or black pen
2. Textbook: Communication Application
3. Notebook (or section from another class) with 2 dividers to be labeled:

A. Warm up (minimum of 4 sentences in length and turned in every 5 days)

B. Class work

C. 3X5 index cards
D.  A box of tissues 
CLASS RULES:

1. Be prompt: be on time and in your seat before the tardy bell rings.

2. Be prepared: bring all materials to class every day.

3. Be polite: be respectful to yourself, classmates, the teacher, school personnel and visitors.

4. Be productive: complete assignments on time and participate in class 

5. No food, drinks, or gum in class.

ATTENDANCE AND TARDY POLICY will be followed by the guidelines set in the student handbook.
CONDUCT- an “S” in conduct will be the norm.  A student will need to show exemplary behavior to receive an “E”. 

HOMEWORK: Students are expected to prepare and practice their speeches at home and should plan their time carefully so that they are not overwhelmed by deadlines.  Developing self-discipline in the areas of time management is one of the goals of this class.  Whatever class work is left unfinished will become your homework; therefore, to reduce your homework load, you must make good use of every minute of every class.

MAKE UP WORK:

1. Make up work will be given for excused and unexcused absences.  An excused or unexcused absence will be given 3 school days (not class days) for completion.

2. Upon returning to school, collect your make up work from a classmate, or see the teacher before or after school or before or after class.  IT IS THE STUDENT’S RESPONSIBILITY TO COLLECT HIS OR HER MAKE UP WORK.
3. Late work:  Students who do not turn in an assignment will have until the next class period (or two school days) to turn in their assignment for the maximum grade of a 70.  After that point, the student will receive a zero on the assignment, unless there are extenuating circumstances.

4. If absent on a presentation day, the student is expected to present the first day back.
5. Other Absences (aware of the absence in advance): If you will be attending a school approved field trip, school activity, doctor/dentist appointment or other activity that requires you to miss class and you are aware of this in advance, it is your responsibility to:


A.  make arrangements in advance to take any exam, or quiz that you will miss

 
B.  plan to turn in all assignments that are due on the day of the absence
            C.  make arrangement in advance to present your speech

D.  collect assignments in advance of the absence and turn them in on time

RETAKES: will be followed by the guidelines set by the school/ department.

CHEATING AND PLAGIARISM POLICY: If a student is caught cheating or plagiarizing on any assignment (homework, test, quiz, essay, project, speech, etc.) that assignment will be given a 0, a conduct cut will be issued, and a disciplinary form will be turned into the office.

TEST RETURN POLICY:  Graded test (scantron/essay) will be returned to the students to view their grade during the class hour once all make-up exams are complete, but then they will be returned to the teacher.  A copy of the test may not be taken from the classroom.  A student or parent may come before school, at lunch or at another prearranged time to discuss and go over the test, test results and answers.
GRADING:
	Common Assessment 
	10%

	Assessments (daily work, participation, rehearsals, quizzes, activities, drafts of speeches., nonpreparatory  speeches etc.)
	30%

	Major Assessments (speeches- a minimum of 2 per cycle)
	60%


The weight of each speech will be determined by the amount of time spent on the preparation and the difficulty of the new skills.  New skills will count for a higher percentage of the individual speech grades than older skills.  Students are expected to continue working on each skill until they have mastered all the skills.
The final exam speech will be a memorized manuscript speech to actuate (get an audience to agree with the speech’s premise, but it must also motivate the audience to act). The written manuscript will be graded as the essay for the exam, and it is worth 30 points. The presentation of the speech is worth 70 points.

COMMUNICATON APPLICATIONS

 ACKNOWLEDGMENT OF EXPECTATIONS

 It is in the student's best interest that we work together.  I will forward notes and progress reports through your son/daughter.  In addition, emails or phone calls will be made during school hours, if necessary.  
    Please sign below indicating that you and your child have read and understand the expectations for Communication Applications and return it no later than ________.  If you have any questions or concerns, please call (713) 741-2410 or please feel free to email me at dfranz@houstonisd.org.
STUDENT’S NAME ________________________________  PERIOD ___________

                                   (please print)

STUDENT’S SIGNATURE __________________________________ DATE________
PARENTS’ NAME ____________________________________________________

                                  (please print)

 PARENT SIGNATURE________________________________________________
PARENTS’ EMAIL ____________________________________________________

                                   (please print)

